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Adding a Member to a Team

1 Navigate to the Action Target Enterprise Portal.
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2 Click "Supply Chain" located near the top of the portal.

3 Click "Shop Tracker" from the drop down menu.



Made with Scribe - https://scribehow.com 3

4 Click the "Setup" tab near the top of the tool.

5 Click on your desired team.
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6 Click the "Add" button in the team members list.

7 Search for your desired employee in the pop-up window. Use the drop down or
search by clicking in the box.
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8 Press the "Select" button when you have found your desired team member.


