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Adding Jobs to a Batch

1 Navigate to the Action Target Enterprise Portal.



Made with Scribe - https://scribehow.com 2

2 Click on the "Supply Chain" menu located near the top of the portal.

3 Click on "Shop Tracker" from the drop-down menu.
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4 Click on the "Setup" tab located near the top of the tool.

5 Scroll down to see the bottom two lists.
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6 Click on your desired batch from the list.

7 Click the "Edit Jobs" button located in the list header.
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8 Click on your desired job from the bottom left list.

9 Click "Add" to add the job to the batch.
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The page will refresh.

10 Notice that the job now shows up in the list on the right.
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11 When you are finished adding your desired jobs to the batch. Click the "Done
Editing" button.


