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The Time Tab Overview

1 Open the Action Target Enterprise Portal.
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2 Click on the "Supply Chain" menu.

3 Click the "Shop Tracker" tool from the Drop-down menu.
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4 Click on the "Time" tab located near the top of the tool.

The following steps show how to view a specific employee's working time.
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5 Click "Load Employee" button.

6 You can search for an employee by their name or employee ID number. You can
also use the drop-down menu.
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7 Select your desired employee.

8 Press the "Select" button.
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The following are other tools used in the same tab.

9 The "Employees Clocked In" list shows all of the employees that are clocked in.
This list will filter based on your work cell setting in the upper right corner.
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10 The "Employees Checked In" list shows all of the employees that are checked into
a job or batch. This also filters based on your work cell settings.


