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Editing Skid Content Records

1 Access the Action Target enterprise Portal.
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2 Click on the "Supply Chain" tab located near the top of the portal.

3 Click on the "Shop Tracker" option from the drop-down menu.
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4 Click on the "Material" tab located near the top of the tool.

5 Scroll down to view the skid contents list.
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6 Click the skid search box and type in your desired skid number.

7 Click the "Search" button in the list header.
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8 Click on your desired content record from the newly populated list.

9 Click the "Edit" button from the list header.
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10 Alter the information about the contents as desired in the new window.

11 When finished with your changes, click the "Update" button.


