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Scheduling Work in the Shop

1 Navigate to the Action Target Enterprise Portal.
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2 Click the "Supply Chain" menu located near the top of the portal.

3 Click on the "Shop Manager" option from the drop down menu.
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4 Click on the "Show Master" button located in the Schedule Builder header.

5 Select your desired job from the Master plan list on the left of the screen.
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6 You can choose to schedule the job one of two ways.

  1. Schedule: Use your own custom settings to schedule the job.

  2. Schedule From Plan: Use the settings that were applied previously by the planning team.

7 Click on the "Schedule" button.
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8 Change the settings in the form as desired.

9 When complete with the form, click the save button.


