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Rescheduling a Work Order in the Shop Schedule

1 Open the Action Target enterprise Portal.
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2 Click on the "Supply Chain" tab located near the top of the screen.

3 Click on the "Shop Manager" option from the drop-down menu.
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4 Click on an operation from the list that is associated with your desired work order.

5 Click the "Edit" button located in the shop schedule header.
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6 Edit the form in the slide out window as desired.

7 Check the "Reschedule Work Order" field. This will tell the system that you are
intentionally trying to reschedule the work order.
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8 Once the settings are set as you desire, click the "Save" button.


