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Creating a New Work Order Log Entry

1 Open the Action Target Enterprise Portal.
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2 Click on the "Supply Chain" tab located near the top of the portal.

3 Click on the "Shop Manager" tool in the drop-down menu.
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4 On the Schedule tab, Click the "Show Logs" button located in the Schedule builder
header.

5 Click on a record from the schedule that is associated with your desired work
order. You can also search for a specific work order in the logs header.
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6 Click the "New Log" button in the logs list header.

7 In the pop-up window type in your information about the work order.
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8 When you have finished with your entry, press the "Create" button.


