
Made with Scribe - https://scribehow.com 1

Employee Setup for Capacity

The following steps show how to add an employee to affect capacity.

1 Navigate to the Action Target Enterprise Portal
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2 Click the "Supply Chain" menu located at the top of the portal.

3 Click the "Shop Manager" tool from the dropdown menu.
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4 Click on the "Capacity" tab at the top of the tool.

5 Click the "Show Employee Setup" button in the Capacity Management header.
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6 Scroll down to view the employee setup list.

7 Click the "Add" button in the Employee Setup List Header.
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8 Fill out the form as desired, then click the "Create" button.

The following steps show how to edit an existing employee's settings.
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9 Click on your desired record from the list.

10 Click the "Edit" button located in the list header.
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11 Make your changes to the record as desired, then click the "Update" button.

The following steps show how to delete a record from the list.
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12 Select your desired record from the list.

13 Click the "Delete" button in the list header.
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The record will be deleted immediately; ensure you are deleting the correct record
as desired.


