
Taking Pictures of a Sales Order and Its Documents 

1. Click on Order Processing. 
 

 

 

 

 

 

 

 

 

 

 

 

2. Click on SO Image Capture 
 

 

 

 

 

 

 

 

 

 

 



3. Type in the Sales Order Number or Scan the Sales Order Number Barcode on the 
Picklist. 
 

 

 

 

 

 

 

 

 

 

 

4. Press the Take Photo button. The camera app will open on your scanner. 
 

 

 

 

 

 

 

 

 

 

 

 

 



5. You can take multiple photos for one sales order if desired. Once you are done click 
Accept. 
 

 

 

 

 

 

 

 

 

 

 

 

 

6. Send your data to the server. 
 


