
Item Inquiries with the Scanner 

The following shows how to search Inventory by Item 

1. Click on Inventory Utilities 

 

 

 

 

 

 

 

 

 

 

 

2. Click on Item Inquiry 
 

 

 

 

 

 

 

 

 

 

 



3. Click on Inquiry by Item 
 

 

 

 

 

 

 

 

 

 

 

 

4. Select your Warehouse and press Accept 
 

 

 

 

 

 

 

 

 

 

 

 

 



5. Select the Item or scan the items barcode then click Accept 
 

 

 

 

 

 

 

 

 

 

 

 

 

6. The screen shows all the locations where that item is stored. 
 

 

 

 

 

 

 

 

 

 

 

 



The following Shows how to Search Inventory by Location 

1. Click on Inventory Utilities 
 

 

 

 

 

 

 

 

 

 

 

 

2. Click on Item Inquiry 
 

 

 

 

 

 

 

 

 

 

 

 



3. Click on Inquiry by Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

4. Select your warehouse and press accept. 
 

 

 

 

 

 

 

 

 

 

 

 



5. Select a location or scan the location barcode. Then click accept. 
 

 

 

 

 

 

 

 

 

 

 

6. The screen now displays all the items that are in the location. 
 


